	COMMONWEALTH OF PENNSYLVANIA

STD-28                                REV. 2/11/11
	MONTHLY CONTRACT COMPLIANCE REPORT

FOR

CONSTRUCTION CONTRACTORS
	

	
	
	1. COMMONWEALTH CONTRACT NO.

     

	2. FEDERAL INCOME TAX NO.
	3.  REPORT PERIOD INFORMATION
Report for
	4. NAME AND ADDRESS OF FIRM
	5.                
                        FORMCHECKBOX 
 CONTRACTOR

                        FORMCHECKBOX 
 SUBCONTRACTOR

Check if applicable:  FORMCHECKBOX 
  MBE    FORMCHECKBOX 
 WBE

	     
	MONTH
	     
	     
	

	6. HAVE SUBCONTRACTS BEEN SIGNED?   FORMCHECKBOX 
 YES        FORMCHECKBOX 
 NO/NOT ALL

 FORMCHECKBOX 
 N/A - NO SUBCONTRACTING ON THIS PROJECT
	YEAR    
	     
	
	

	7. COUNTY WHERE PROJECT IS LOCATED
	8.  JOB SITE / 

PROJECT DESCRIPTION
	     
	9.  DO SUBCONTRACTS CONTAIN NONDISCRIMINATION CLAUSE AS REQUIRED BY THE STATE CONTRACT?
  FORMCHECKBOX 
 YES                 FORMCHECKBOX 
 NOT YET/NOT ALL            FORMCHECKBOX 
IN TEMPLATE

  FORMCHECKBOX 
N/A - NO SUBCONTRACTING ON THIS PROJECT

	     

 FORMTEXT 
     
	CONTRACTOR’S PROJECT NO.
	     
	

	10. PERCENT OF PROJECT COMPLETE
	11. NOTICE TO PROCEED DATE AND TERM
	12. DOLLAR AMOUNT OF CONTRACT
	13. ESTIMATED PROJECT PEAK EMPLOYMENT 

	     %
	                     
	$     
	A. MONTH & YEAR
	B. NO. OF EMPLOYEES

	
	
	
	     
	     

	JOB CLASSIFICATION
	14. HOURS WORKED ON PROJECT FOR REPORT PERIOD
	15. EMPLOYEES ON PROJECT 

	
	TOTAL HOURS OF ALL EMPLOYEES BY TRADE
	BLACK

(NOT OF HISPANIC ORIGIN)
	HISPANIC
	AMERICAN INDIAN OR ALASKAN NATIVE
	ASIAN OR PACIFIC ISLANDER
	NUMBER OF EMPLOYEES
	NUMBER OF MINORITY EMPLOYEES

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	SITE OFFICIALS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	SUPERVISORS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	FOREMEN/WOMEN
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	CLERICAL
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	EQUIPMENT OPERATORS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	MECHANICS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	TRUCK DRIVERS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	METAL WORKERS (iron, sheet…)
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	CARPENTERS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	MASONS (brick, stone, cement…)
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	ELECTRICIANS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	PIPEFITTERS, PLUMBERS
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	FINISHERS (painter, glazier, etc.)
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	LABORERS, SEMI-SKILLED
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	LABORERS, UNSKILLED
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	APPRENTICES
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	OTHER
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	SUBTOTALS:
	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0

	0 FORMTEXT 

0


	TOTALS
	Total Work-hours of All Employees:      
	Total No. of Employees:      

	16. LIST SUBCONTRACTORS (MARK * IF MBE OR WBE) THAT WORKED ON THE PROJECT DURING THE PERIOD AND ATTACH THE STD-28s of those with subcontracts of $100,000 or more

	     

	17. PREPARED BY: (NAME & TITLE OF CONTRACTOR/REPRESENTATIVE)
	18. TELEPHONE NO.  (WITH AREA CODE) AND EMAIL ADDRESS
	19. DATE

	               
	                
	     


INSTRUCTIONS FOR COMPLETING MONTHLY CONTRACT COMPLIANCE REPORT

The nondiscrimination clause of state contracts prohibits contractors and subcontractors from discriminating (race, color, creed or sex) against employees involved in any activity required under the contract.  It requires contractors and subcontractors to furnish the following information.  Prime contractors and subcontractors who are awarded contracts under $100,000.00 are not required to submit this report.  

This report (Monthly Contract Compliance Report for Construction Contractors STD-28) shall be submitted by the 15th of each month to report on the previous month for the duration of the contract.  The prime contractor and each approved subcontractor will submit the first report at the Initial Job Conference.  Subcontractors approved after the Initial Job Conference shall submit to the prime their first report prior to commencing their items of work.  The prime contractor is responsible for collecting and submitting the monthly reports for each subcontractor to the state agency that awarded the contract (to the agency contract compliance staff).  If unknown, contact the Contract Compliance Program office at 717-783-5034 to obtain.

Complete items 1 through 19.  (Items 2, 4, 5, 7, 10,  17, 18 and 19 are self-explanatory.)

	Item
	Description

	1.
	The contract number as assigned by the state agency that awarded the state contract.  For example, DGS 148-35.1Phase2Part2

	3.
	The report period is the month prior to the report due date  

	6.
	Prime contractor – Regarding all your subcontracts on this project or mark N/A if you will not be subcontracting any of the work

Subcontractor – Regarding your contract with the Prime contractor mark Yes or No

	8.
	Prime and subcontractor – identify the project and/or project site with the project number and description that is used by your company

	9.
	Prime contractor – Regarding your subcontracts on this project, Mark “No” if not in subcontracts.  Mark N/A if you will not be subcontracting any of the work.  If the required provisions are in a subcontract template and subcontracts have not yet been issued, mark “IN TEMPLATE”.

Subcontractor – Regarding your contract with the Prime contractor mark Yes or No.  The required provisions can be downloaded from www.dgs.state.pa.us, click Doing Business with the Commonwealth, click Contract Compliance and download Nondiscrimination clause.

	11.
	Prime contractor – Show contract notice to proceed date and the number of days for the term of the contract

Subcontractor – Show actual starting date

	12.
	Prime contractor – List total amount of contract

Subcontractor – List total amount of subcontract

	13. 
	Put the month/year and number of employees for the month you believe you will have the most employees working on the project

	14.
	In the HOURS WORKED section, include the total number of hours worked by all employees in each job classification for the project during the current report period.  Also indicate the total hours worked in each classification by each minority group by gender (M=male, F=female).   The U.S. Dept. of Labor monthly utilization report form CC-257 may be attached in lieu of completing block 14.

	15.
	In the EMPLOYEES ON PROJECT section, show the number of employees who worked during the period on the project.  Count each employee only once in the job category where the most hours were worked during the period.  Report the total number of all employees (male and female) that worked on the project during the reporting month and the total number of minorities (male and female) that worked on the project during the month.  Caucasian (white) females are counted as females and not as minorities.

	16.
	Prime contractor – List the company names of all subcontractors that worked on this contract during the report period and indicate if M/WBE

Subcontractor – Leave blank or put N/A

This block may be used for other miscellaneous information also, such as explaining how subcontracts that don’t contain the required nondiscrimination language will be revised (e.g., via addendum) to include the required provisions.


Contractors and subcontractors must submit a Final Report when all work is completed.
