Creating Administrative User Account
Phase 2 Checklist:

Information for creating an Administrative User Account:

* Indicates required field

· User Name* (suggestion:  use your e-mail address as your User Name)
· Create Password* (this is a TEMPORARY PASSWORD)
· This password must contain a minimum of 7 characters, including:

· 1 special character (Pressing shift and a number key simultaneously, e.g.  %, ^, &)

· 1 uppercase

· 1 lowercase

· 1 number

· Confirm Password* (this is a TEMPORARY PASSWORD)
· Salutation

· First Name*

· Last Name*

· E-Mail Address*

· Country*

· Language

· Telephone (without dashes e.g.  7175551234)
· Fax

· Item

· Department

· Date Format

· Decimal Format

· Time Zone

· Registration ID is provided for you (you are unable to enter information into this field)
