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pennsylvania

DEPARTMENT OF GENERAL SERVICES





NOTICE OF SELECTION FOR CONTRACT NEGOTIATIONS

[Date]

[Contact Name]

[Company Name]

[Address]

[City, State Postal Code]
RE: Project Title: [                ] RFP/RFQ #XXXXXXXX
Dear Mr./Ms. [Contact]:
The [Issuing Office] has evaluated the proposal that your company submitted in response to RFP Number XXXXXXXXXX, [Name of RFP], along with the other submitted proposals.  After the evaluation of your proposal, we have selected [Name of Company] for contract negotiations.

Therefore, in accordance with Section [Section of the RFP that contains Negotiation clause] of the RFP, I invite you to meet with Agency for final negotiations and clarifications.  I will contact you to schedule the date and time of the negotiation meeting.

You should come prepared to provide clarification on, and discuss the following areas of, your submittal:

· [List and bullet all negotiation/clarification points.  State each point of negotiation/clarification and briefly explain why this point needs to be negotiated/clarified.]
This letter is not intended to be a binding commitment to contract, nor will Agency be obligated in any manner until a formal written contract has been executed by all necessary Commonwealth officials.

Sincerely,

[Issuing Officer’s Name]
Issuing Officer

Bureau of Procurement
555 Walnut Street, Forum Place 6th Floor | Harrisburg, PA  17101
717.787.5733 | F 717.783.6241 | www.dgs.state.pa.us 
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