
RFP EVALUATION COMMITTEE 
CERTIFICATION OF CONFIDENTIALITY  

AND
 NO CONFLICT OF INTEREST

RFP No.

_________________________

RFP Description
_________________________

Agency

_________________________

Evaluator Name
_________________________

In order to ensure fairness in the evaluation of proposals submitted in response to a Request for Proposals (RFP), it is very important that proposals be evaluated in an unbiased manner and without conflict of interest, and that the contents of proposals remain confidential throughout the evaluation process.   You have been selected as an evaluator not only because of your managerial/technical expertise, but also because the Issuing Office and your supervisor are not aware of any bias, business or family relationships, or any other conflicts that could affect, or which could be perceived to affect, your fair, honest and impartial evaluation of the proposals.  As a public employee you are expected to: 1) discharge your  duties impartially so as to assure fair, competitive access to Commonwealth agency procurement by responsible contractors, and 2) conduct yourself in a manner which fosters public confidence in the integrity of the Commonwealth procurement process.
To provide needed assurance that no conflicts or bias exist, please read this document in its entirety, check all boxes, make any needed disclosures on Attachment A, sign it, make one copy for yourself and give the originally-signed copy to the Issuing Officer for the RFP.

Part I 

No Foreseeable Conflict of Interest
or Bias
 FORMCHECKBOX 

I acknowledge that I have been selected to participate as a member of the Evaluation Committee for the referenced RFP. 
I certify that I:
 FORMCHECKBOX 
 Am not a current or former employee of any of the firms in the industry that I would foresee as submitting a proposal, with the exception of  ______________

________________________________________________________________ [identify any exceptions by name of business firm and complete Attachment A].

 FORMCHECKBOX 
 Am not a director, officer, owner, partner, agent, or representative of any of the firms in the industry that I would foresee as submitting a proposal.
 FORMCHECKBOX 
 Do not hold any stock or any financial interest in any of the firms in the industry that I would foresee as submitting a proposal, with the exception of  _________

________________________________________________________________ [identify any exceptions by name of business firm and complete Attachment A].
I certify that, to the best of my knowledge, my spouse and my dependent children:
 FORMCHECKBOX 
 Are not current employees of any firm in the industry that I would foresee as submitting a proposal.
 FORMCHECKBOX 
 Are not directors, officers, owners or partners of any firm that I would foresee as submitting a proposal.
 FORMCHECKBOX 
 Do not hold stock exceeding five percent of the equity at fair market value of any of the firms in the industry that I would foresee as submitting a proposal.
I certify that I will not:
 FORMCHECKBOX 
 Solicit or accept, directly or indirectly, any promise of future employment or business opportunity from, or engage, directly or indirectly, in any discussion of future employment or business opportunity with, any director, officer, owner, partner, employee, representative, agent or consultant of an offeror that submits a proposal, or their proposed subcontractors.

 FORMCHECKBOX 
 Ask for, demand, exact, solicit, seek, accept, receive, or agree to receive, directly or indirectly, any money, gratuity, or other thing of value from any director, officer, owner, partner, employee, representative, agent, or consultant of an offeror that submits a proposal, or their proposed subcontractors for this project.  I will advise my immediate family that the acceptance of any such gratuity may be imputed to me as a violation, and must therefore be avoided by them.

 FORMCHECKBOX 
 I understand that my obligations under this certification are of a continuing nature.  If at any time during the RFP process I receive a contact from an offeror that submits a proposal, or their proposed subcontractors, concerning employment or other business opportunity, the offer of a gift from an offeror that submits a proposal, or their proposed subcontractors, or I encounter circumstances where my participation might result in a real, apparent, or potential conflict, I will immediately seek the advice of the Department of General Services (DGS) Office of Chief Counsel and report the circumstances to my supervisor and to the Issuing Officer.  

Part II Confidentiality

 FORMCHECKBOX 

I certify that I will not divulge nor make known, in any manner whatsoever, to any person, other than a member of the RFP evaluation committee or other individual who has signed a copy of this Confidentiality Statement for the same acquisition, any information pertaining to any and all aspects of the RFP (which has not already been made available to the public or all interested offerors) including but not limited to:  the contents of offerors’ proposals, the scoring method, points allotted, evaluator scores, costs, or any other confidential information regarding the RFP process.  
 FORMCHECKBOX 
  I understand that unauthorized sharing of information may have the result of giving an offeror an unfair advantage over another offeror and thereby render the process invalid.

 FORMCHECKBOX 
  I understand that any persons who divulge such information may be subject to disciplinary action, including termination of their employment with the Commonwealth if the individual is a Commonwealth employee.  If the individual is the employee of a consultant, the consultant may be requested to remove the employee from the project and the contract for the consultant may be terminated.

Part III Signature and Certification

 FORMCHECKBOX 
  I have read and completed the acknowledgement, certifications and understanding contained in Part I, No Foreseeable Conflict of Interest or Bias, and fully understand them.  I have read and completed the certification and understandings contained in Part II, Confidentiality, and fully understand them.  I further understand that I make the acknowledgement and certifications and confirm the understandings herein subject to the provisions and penalties of 18 Pa.C.S. Section 4904 (unsworn falsification to authorities).
Signature





Date

Name






RFP or Contract Number

Employing Agency




Agency Issuing RFP

This statement must be signed by every member of the RFP evaluation committee and every other individual that requires non-public information on this RFP.  The Issuing Officer shall direct any question/exception/unchecked box/disclosure to the DGS Office of Chief Counsel Legal Purchasing Unit for advice. 

ATTACHMENT A

DISCLOSURE STATEMENT

List any prior employment with any of the firms in the industry who may potentially submit proposals for this RFP.  Include dates of employment and position held:

List any direct or indirect financial interest or any other beneficial interest with any of the firms in the industry who may potentially submit proposals for this RFP.
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