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This manual will assist suppliers on navigating the Pennsylvania’s eMarketplace Website for viewing Solicitation 
Opportunities, Solicitation Tabulations, Awards and Contracts. 
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Tips & Tricks 
More will be added to the Tips & Tricks as they become available. 

 
 
  
Not sure of a Contract Number?  Click on  link on the Search Contracts Page.  You can search for a contract by description or 
keyword.  Once you click on the hyperlinked contract number all of the suppliers for that particular contract will populate.  You can also export the entire 
contract list to excel for your use, but please note that this list could change on a daily basis. 
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Searching and Viewing Solicitations 
 

Select Solicitations on the http://www.emarketplace.state.pa.us  
 

 
 

http://www.emarketplace.state.pa.us/�
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You can search by any of the following search criteria or just select search to show all records sorted by newest record first.  You do not need 
to fill in all spaces for searching 
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You can hover over any cell to view entire description 
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Select the Solicitation Number you are interested in 
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The advertisement will list the bid description, contact person, bid opening date and time, as well as bid opening location 
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If there are associated solicitation files available for download, they will show under the “Related Solicitation Files”   There could multiple 
documents associated with a solicitation 
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If the bid is only available via SRM for electronic bidding a link to the PA Supplier Portal is provided.  You must be registered on the PA Supplier 
Portal  site to bid electronically. 

 
 

http://www.pasupplierportal.state.pa.us/�
http://www.pasupplierportal.state.pa.us/�
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Searching and Viewing Solicitation Tabulations 
 

Select Solicitation Tabulations on the http://www.emarketplace.state.pa.us.   Please note that this is for information purposes only and does not 
indicate an award. 
 

 
 

http://www.emarketplace.state.pa.us/�
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You can search by any of the following search criteria or just hit search to show all records. 
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You can hover over any cell to view entire description 
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Select the Solicitation Tabulation File ) you are interested in viewing (the document will open up in Microsoft Excel) 
You can also view any related files to the solicitation tabulation by selecting the   under Solicitations, you will not see  the under awards 
and contracts until the file is finished with the approval and signature process. 
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Searching and Viewing Award Information 
 
Select Awards on the http://www.emarketplace.state.pa.us.  

 
 
 

http://www.emarketplace.state.pa.us/�
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You can search by any of the following search criteria or just hit search to show all records. 
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You can hover over any cell to view entire description 

 
 



18 

 
You can also view any related files to the award information by selecting the   under Solicitations and Solicitation Tabulations, you will not 
see  under contracts until the file is finished with the approval and signature process. 
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Searching and Viewing Contracts 

 
Select “Search Contracts” on the http://www.emarketplace.state.pa.us 

 
 
 

http://www.emarketplace.state.pa.us/�
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You can search by any of the following search criteria or just select search to show all records.  When searching by description you can enter 
part of the description or specific keywords. 
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You can hover over any cell to view entire description 

 
 
 



22 

Select the contract number hyperlink to view more information regarding this contract. 
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To view the overview and related Supplier Listing of the contract select the  link 
To view the suppliers contract select the  
To view the related solicitation, select . To view the Solicitation Tabulation select . To view the Award information select    

 
 
 


