Request to Advertise procedures in the Pennsylvania Bulletin 
02/12/07

Note to Agencies:  Agencies requesting advertisements into the Pennsylvania Bulletin will now send them directly to the Legislative Reference Bureau.  Important points to note:

· The advertisement will need to be in paragraph format.  A sample advertisement for illustrative purposes is provided:

The Philadelphia Regional Port Authority will accept bids for Project #06-182.P, Printing of PRPA Port Services Directory, until 2 p.m. on Thursday, January 25, 2007.  The bid documents can be obtained from the Director of Procurement, PRPA, 3460 N Delaware Ave., 2nd Floor, Philadelphia, PA 19134, (215) 426-2600 and will be available January 9, 2007.  The Supplier must comply with all applicable equal employment opportunity laws and regulations.

· The advertisement will now be listed under your specific Agency Notices instead of under Department of General Services, State Contract Information.
· The Pennsylvania Bulletin submissions are due at the Legislative Reference Bureau before 4:00 PM EST on Wednesdays.  Agencies can request memos from the Legislative Reference Bureau for early closing dates relating to State Holidays
· The advertisement will appear in the PA Bulletin the second Saturday after your submission.

· The attached form must be copied to diskette along with two (2) hard copies and mailed to:


Legislative Reference Bureau,

Room 647 Main Capitol Building
Harrisburg, PA  17120

Date Issued: 

     
Department Name:

     
Request for Bids: 

     
      

This form must be copied to diskette along with two (2) hard copies and mailed to:


Legislative Reference Bureau,

Room 647 Main Capitol Building

Harrisburg, PA  17120

