


The website address for COSTARS is:
http://www.dgs.state.pa.us/costars

COSTARS Website



COSTARS Member Area
Select the View Statewide 
Contracts link on the left 
menu



State Contracts Search Page



Contract Database Search
Click in the Search bySearch by dropdown box, select DescriptionDescription. 
Type “aggregatesaggregates” in the search box and click SearchSearch



Contract List Search
The search results are displayed



Contract Overview

Click the icon under Overview in the search results to view the Contract Information

The Contract PDF will open as shown below

CLICK 
HERE



Material Selection

To view all PennDOT twelve (12) digit Commodity Codes and Descriptions, click the 
View Commodity Codes and DescriptionsView Commodity Codes and Descriptions link



Commodity Codes

Once you find the material description needed,
click ViewView next to the Commodity Code



Commodity Codes (con’t)

The Commodity Code selected will auto populate the text box. 
Select your County from the drop-down list. 

Hit SubmitSubmit



Search Results

All qualified suppliers interested in supplying material for that 
county will appear in Alphabetical order. Multiple listings for the 
same vendors indicates they have more than one source of 
supply.



Piggyback Vendors

To find out if a vendor participates in 
Piggyback Purchasing, click on the 
12-digit commodity code

The vendor’s contact information 
displays as well as if they allow 
Piggyback purchases.



Vendors
• You MUST send a Request for Quote to ALL Qualified 

Vendors.
• Do not send a Request for Quote to, or accept a quote 

from, any vendor who has not indicated they will allow 
Piggyback Purchases

• Do not send a Request for Quote to, or accept a quote 
from, any vendor not listed in the Aggregate Contract

• Doing so is a violation of the contract and can result in 
an Audit Finding against your Municipality

• You MUST choose the low-bid supplier or reject all bids.



DELIVERY LOCATION: Indicate delivery location, or if requesting tailgating  
indicate the from and to location of the road being tailgated

SPECIAL CONDITIONS: Use the attached specs and type in any special conditions

See Attached Sheets
BIDDER INFORMATION  (To be filled in by Vendor)
VENDOR NAME & ADDRESS:
Vendor’s Federal ID Number: ____________________
Vendor’s Representative: ________________________

REQUEST FOR QUOTE
STATE CONTRACT:    561015 Aggregate & Antiskid
ITQ EXPIRATION DATE:   12/31/2010
QUOTE DUE DATE: Type Due Date of Quote Here
QUOTE DUE TIME: Type Due Date of Quote Here
RFQ EXPIRATION DATE: Will usually be the end of year, or winter period but it can be longer
(Bid price remains in effect until this date)
MUNICIPALITY CONTACT: Select one contact person from you municipality only
NAME: Municipality Name
ADDRESS: Insert Address
TELEPHONE: Type Phone Number (Include fax number if faxing quotes)
email: Type email Address

nomenclature3

Shows TotalShows CostUse proper2

VendorVendorEnter TonsEnter Item1

Total CostCost per TonQuantityDescription
Item No.

Sample Quote Form



Detailed Description of Special Conditions
Title: STOCKPILE DELIVERY

IMPORTANT NOTE: 
This document and Contract No. 5610-15, “Aggregate and Anti-Skid Material” are part of this Request for Quote 
(“RFQ”). They will be considered in evaluating quotes and become part of any resulting purchase order(s). Through 
this RFQ, the qualified contractors are given the opportunity to compete to provide anti-skid and aggregate materials 
to _Insert name of Municipality in blanks_. 
The contractor who receives notice of award through this process (“Selected Contractor”) will make deliveries to meet 
the requirements of _______________ for the time period commencing on the date specified on the selected 
contractor’s notice of award/purchase order, and expiring on the date specified. Through this process, 
___________________________ is announcing the date and time for the receipt of quotes and is providing further 
instructions to the qualified contractors in regard to the submission of those quotes. 

Estimated Quantities: Estimated quantities may be increased or decreased at _________________________ discretion 
to meet the requirements of _________________________.

Purchase Orders: _______________________________ will issue a written notification to proceed with delivery. 
Prices must remain firm for the time period specified. Estimated quantities may be increased or decreased at 
_________________________ discretion to meet the needs of _________________________.

Receiving: Contractor shall notify ____________________________ when shipments are scheduled for delivery to 
insure representatives are present to receive materials.

Anti-Skid Dry Weight: An adjustment of the delivery quantity will be required based on the average daily moisture. The 
percent of moisture will be deducted from the quantity shipped, and payment will be based on the dry weight shipped.

Sample Quote Form



Stockpile Delivery F.O.B. Destination: Contractors shall quote a price per ton delivered to 
___________________________’s location indicated. __________________________will award to 
the lowest responsive and responsible quote submitter. Selected contractors will receive a letter of 
award if applicable. Upon notification, Selected Contractors shall begin delivery to stockpile locations 
within five (5) working days after ______________________ provides notification to deliver and shall 
continue at a rate of 100 tons per day until the requested delivery quantity is completed. Delivery 
shall continue on an uninterrupted basis. 

Order Cancellations: _________________________ reserves the right to cancel any order where the 
contractor fails to make delivery in accordance with the terms and conditions or established work 
schedules. The remaining order balance will be awarded to the next lowest responsible and 
responsive quote submitter who can meet the delivery schedule.

Delivery Delays: ________________ is not responsible for delays incurred by shippers due to stacking 
of the contractor’s trucks or charges resulting from such delays. Delays incurred that are clearly the 
fault of ______________________ shall be documented and submitted to 
_______________________________ for approval for reimbursement.

Quote Opening Date and Time: The quote-opening date and time will be specified in each Request for 
Quote. _________________________ will not accept quotes submitted after the time and date 
specified. 

Include the following spec if requesting Tailgate Spreading
Short Description of Special Condition : TAILGATE SPREADING

Tailgate Spreading: If _____________ requests tailgate spreading the Contractor shall 
provide tailgate spreading. Cost for this service shall be included in the unit price quote.

The Delivery Rate per day can be changed to fit your needsThe Delivery Rate per day can be changed to fit your needs

Sample Quote Form


